SOCIALIST REPUBLIC OF VIETNAM No.
Independence - Freedom - Happiness

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Ty do - Hanh phuc I | S B
UEH i ;

School of

REQUEST TO ADD/DROP A COURSE
GIAY PE NGHI PANG KY HQC THEM/BOT MON

For the Attention of/Kinh giri:
- International School of Business/ Vién Dao tao Quécté
- Training and Testing Department/ B phan Dao tao-Khao thi;

Applicant name/ Tén: DOB/ Ngay sinh:
Class/ Lép: Cohort/Khoa: Program/Chuong trinh:
Student ID/ MSSV: Phone/SDT: Email:

Subjects for the next quarter/Mon hoc ding ky trong ky t6i; (Ghi 13 tén va mé 16p hoc phan)

1. 2.
3. 4.
5. 6.

I would like to submit this request to:
Nay t6i lam gidy d& nghi nay véi mong muén:
Drop the Subject/ Bd mén hoc/16p hoc phan:

(Ghi rd tén mon va ma lép HP)

Add the subject/Thém mén/16p HP:

(Ghi ré tén mén va ma lép HP)

Reason/ Ly do:

Provide a detailed explanation below/ Giai thich chi tiét:
(Note: The form must be submitted with required documents/proof of evidence - if any.

I fully understand the school's regulations and accept any related difficulties that may occur during my studies in the future.

T6i hiéu 5 cac quy dinh cua truong hoc va chip nhén viée hoc thém/bét mon/ddi 16p hoc phan s& anh huéng dén thoi gian va viée hoc tap cua
toi sau nay.

Thank you for your consideration./T6i xin chan thanh cam on.

Kindest Regards, / Tran trong.

Approved by/ . HCMCity, /[ /20
Y Kién duyét Tp. H6 Chi Minh, ngdy ~ thang  nam 20

Applicant/Nguoi dé nghi
Signature and full name
(Ky, ghi 10 ho tén)




INSTRUCTIONS

Step 1: Fill in the request form.

Step 2: Submit the form to Student Advisor according to Enrollment Announcement issued each semester.
The approval/disapproval will be sent to your email within 2 weeks.

Step 3: Check the information in student account in 4-5 days after submitting the form

Step 4: Feedback to the Student Advisor if there is any issue immediately.

*** NOTE:
- To ensure the quality of the training program, only some students are agreed to add/drop/change the course.
- Students need to show the evidences to the Student Advisor if it is required.

CAC BUOC THUC HIEN

Budc 1: Dién day du thong tin vao gidy dé nghi.

Budc 2: Nop gidy d& nghi cho Quén 1y sinh vién (qua email bbusprogram@isb.edu.vn) dwa trén théng béo dang ki hoc phan mdi ki.
Budc 3: Kiém tra théng tin mén hoc trén tai khoan sinh vién.

Budc 4: Phan hdi ngay v6i Quén 1y sinh vién khi thong tin bi sai 16ch so voi gidy dé nghi.

*** LUU Y:
- Pé dam bao sy can bing si s6 cac 16p hoc ciing nhu chit lvong day va hoc, Vién chi duyét nhimng gidy d& nghi c6 ly do hop
Iy va chinh déng. ) . .
- Sinh vién can xuat trinh céc giay to lién quan lam bang chirng theo yéu cau ctia Quan 1y sinh vién.
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