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International School of Business

REQUEST FORM FOR LEAVE OF ABSENCE
PON XIN NGHI HQC

For the Attention of/Kinh giri:

- International School of Business/ Vién Dao tao Qudc té;
- Training and Testing Department/ Phong Dao tao-Khao thi;
- Student Service Department/ Phong Quan ly sinh vién.

Applicant name/ Tén:

DOB/ Ngay sinh:

Class/ Lop: Cohort/Khda:

Program/ H¢:

Student ID/ MSV: Phone/SDT:

Email:

I would like to submit this request form for a leave of absence.

Nay t6i [am don nay kinh mong Vién Pao tao Quéc té, Phong Pao tao-Khao thi va Phong Dich vu

sinh vién cho t61 dugc nghi hoc:
Start date of leave/ Tur ngay:
Reason/ Li do:

o Personal issue/ Ca nhan
o Military Service/ Quan su

Expected date of return/ Dén ngay:

Family issue/ Gia dinh
Others/ Khac

Provide a detailed explanation below/ Giai thich chi tiét:
(Note: The form must be submitted with required documents/proof of evidence - if any.
Luu y: Pon phdi dwge nép kém gidy to chirng minh (néu c6))

Thank you for your consideration./T6i xin chan thanh cam on.

Kindest Regards, / Tran trong.

Approved by
Y kién duyét

HCMcity, [ /

TP. HCM, ngay

Applicant/ Nguwoi lam don

Signature and full name
(Ky, ghi ho tén)




INSTRUCTIONS

Step 1: Fill in the request form.

Step 2: Attach all required documents in accordance with the school's regulations.

Step 3: Submit the form and related documents to the Student Advisor at 17 Pham Ngoc Thach.
Step 4: The matter will be resolved within 7 days and student will be updated to online system.

NOTE:
You are required to submit the form before or within 5 days from the day you are absent.
You must catch up on your lessons to avoid any score deductions.

CAC BUOC THUC HIEN

Budc 1: Pién day du thong tin vao don.

Budc 2: Nop cac gidy to dinh kém theo ting 1y do vang thi co phép.

Budc 3: Nop don va cac ho so dinh kém cho Quan 1y sinh vién tai 17 Pham Ngoc Thach.

Budc 4: Pon s& dugc giai quyét trong vong 7 ngay 1am viéc. Thong tin s& dugc cap nhat trén hé thong
online.

Luuy:

Sinh vién phai ndp don trude hodc trong vong 5 ngay ké tir ngay vang hoc.

Sinh vién tu lién h¢ vdi giang vién va ban be dé cap nhat tai liéu mén hoc hodc xin thi lai dé tranh cac
trudong hop mat dieém dang tiéc.



