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REQUEST FOR ABSENCE FROM EXAMINATION
GIAY PE NGHI VANG THI CO PHEP

For the Attention of/Kinh giri:
- UEH Honours College/ Truong Tai nang;
- Training and Testing Department/ Bo phan Pao tao — Khao thi;

Applicant name/ Tén: DOB/ Ngay sinh:
Class/ Lop: Cohort/ Khoa: Program/ Chuong trinh:
Student ID/ MSSV: Phone/ SDT: Email:

I would like to submit this request for absence from my examination.
Nay t6i 1am gidy d& nghi nay kinh mong Truong Tai ning, bd phan Pao tao — Khao thi cho toi
duogc vang thi c6 phép:

Subject/ Mon hoc: Exam time & date/ Ngay gio thi:

Reason/ Li do:

Provide a detailed explanation below/ Giai thich chi tiét:
(Note: The form must be submitted with required documents/proof of evidence.
Lueu y: Gidy dé nghi phdi dweoc nép kém gidy to chisng minh.)

Requested period of deferred examination/ Thoi gian thi tiép theo (for officer only):

Thank you for your consideration./T6i xin chan thanh cam on.

Kindest Regards, / Tran trong.

Approved by HCM city, / /
Y kien duyét TP. HCM, ngay ........ thang ........ nam......

Applicant/ Nguoi dé nghi
Signature and full name
(Ky, ghi ho tén)




INSTRUCTION
Step 1: Fill in the request form.

Step 2: Attach all required documents, such as a doctor's note, in accordance with the school's

regulations.

Step 3: Submit the form directly to room B1.1203 at the Nguyen Tri Phuong Campus (for ISB
Talented program students/ ASEAN Co-op students). Students of other programs will
contact to Program Administrator. Working hours: 08:00 - 12:00, 13:00 - 17:00 from
Monday to Friday.

Step 4: The matter will be resolved within 15 days and the applicant will be informed of the
Result via email.

NOTE: This form must be submitted before the examination. If the situation is urgent,

information must be emailed to BBUS Program: bbusprogram@isb.edu.vn. Then the

form must be submitted within 5 days to the Training and Testing Department at

Campus B.

CAC BUOC THUC HIEN
Buwéc 1: Dién day du thong tin vao gidy dé nghi.

Buwéc 2: Tap hop cac gidy to dinh kém theo ting 1y do vang thi c6 phép.

Buwéc 3: Nop gidy dé nghi tai phong B1.1203, tAng 12, tda nha B1, 279 Nguyén Tri Phuong (ddi
v6i sinh vién chuong trinh Ctr nhan tai nang/ Cit nhan ASEAN Co-op). Sinh vién céc
chuong trinh khéc lién hé v41 Quan 1y chuong trinh ctia minh.

Thoi gian 1am viée: 8:00 — 12:00, 13:00 — 17:00 tir thir Hai dén tht Sau (trir ngdy nghi L&
theo quy dinh)

Buwéc 4: Gidy dé nghi s& dugc giai quyét trong vong 7 ngay 1am viéc. Thong tin s& dugc hdi dap
qua email cho sinh vién.

Ghi chii: Thong tin vé viéc ving thi c6 phép phai dwge thong bio cho truwdng trwée khi thi.
Trong trudng hop bat kha khing, thong tin phai dwgc chuyén dén treong qua email

bbusprogram@jisb.edu.vn. Sau d6 sinh vién cé thé bo sung gidy dé nghi va hd so trong

vong 5 ngay ké tir ngay thi cho b phin Piao tao — Khio thi tai Campus B.
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